SOLICITATION FOR:
IFB#20-45 Police Fleet Vehicles FY20

CITY OF SOMERVILLE, MASSACHUSETTS

RELEASE DATE: 01/15/2020
QUESTIONS DUE: 01/22/2020 by 12PM EST
DUE DATE AND TIME: 01/29/2020 by 1:00 PM EST

Anticipated Contract Award 01/29/2020
Est. Contract Commencement Date 02/01/2020
Est. Contract Completion Date 12/31/2020
Est. Renewal Years (If Applicable) Not Applicable
DELIVER TO:
City of Somerville

Purchasing Department

Attn: Prajkta Waditwar
Construction Procurement Manager
pwaditwar@somervillema.gov

93 Highland Avenue
Somerville, MA 02143




CITY OF SOMERVILLE, MASSACHUSETTS
Enclosed You Will Find a Request for Bid For:
IFB#20-45 Police Fleet Vehicles FY20

SECTION 1.0
GENERAL INFORMATION ON BID PROCESS
1.1 General Instructions

Copies of the solicitation may be obtained from the Purchasing Department on and after 01/15/2020
per the below-noted City Hall hours of operation.

Hall Hours of Operation:
Monday — Wednesday 8:30 a.m. and 4:30 p.m.
Thursday 8:30 a.m. to 7:30 p.m.
Friday 8:30 a.m. to 12:30 p.m.

All Responses Must be Sealed and Delivered To:

Purchasing Department
City of Somerville
93 Highland Avenue
Somerville, MA 02143

It is the sole responsibility of the Offeror to ensure that the bid arrives on time at the designated
place. Late bids will not be considered and will be rejected and returned.

Bid Format:

Submit one, original (1) sealed bid package; it must be marked with the solicitation title and number.

In an effort to reduce waste, please DO NOT USE 3-RING BINDERS.

Responses must be sealed and marked with the solicitation title and number.

All bids must include all forms listed in the Bidders Checklist (and all documents included or
referenced in Sections 2.0 - 4.0). If all required documents are not present, the bid may be
deemed non-responsive and may result in disqualification of the bid unless the City determines
that such failure(s) constitute(s) a minor informality, as defined in Chapter MGL 30B.

A complete bid must also include a cover letter signed by an official authorized to bind the Offeror
contractually and contain a statement that the bid is firm for ninety (90) days. An unsigned letter,
or one signed by an individual not authorized to bind the Offeror, may be disqualified.

The Offeror’s authorized official(s) must sign all required bid forms.

The Price Form in Section 4.0 must be completed. No substitute form will be accepted. Pricing must
remain firm for the entire contract period.

All information in the Offeror’s response should be clear and concise. The successful response will
be incorporated into a contract as an exhibit; therefore, Offerors should not make claims to which
they are not prepared to commit themselves contractually.

The successful Offeror must be an Equal Opportunity Employer.




1.2 Bid Schedule

Key dates for this Invitation for Bids:

IFB Issued

01/15/2020

Deadline for Submitting
Questions to IFB

01/22/2020 by 12PM EST

Bids Due 01/29/2020 by 1:00 PM EST
Anticipated Contract Award 01/29/2020

Est. Contract Commencement 02/01/2020

Date

Est. Contract Completion Date 12/31/2020

City of Somerville
Purchasing Department

Responses must

be delivered by Attn: Prajkta Waditwar
01/29/2020 by 1:00 PM EST 93 Highland Avenue
to: Somerville, MA 02143

1.3 Submission Instructions
Please submit one sealed bid package with the following contents and marked in the following manner:

Contents of Sealed Bid

Marked As
Package
Envelope 1: Sealed Bid: Shall Include (1) To Be Marked: IFB#20-45 Police Fleet Vehicles
original and one (1) electronic copy. [Electronic | FY20
copies are to be submitted on CD-ROM or thumb drives and
are to be saved in Adobe Acrobat format. (“Read only” files
are acceptable.)]
Please send the complete sealed package to | Prajkta Waditwar

the attention of : Construction Procurement Manager
Purchasing Department

Somerville City Hall

93 Highland Avenue

Somerville, MA 02143

Bid Format

Responses shall be prepared on standard 8.5 x 11 inch paper (charts may be landscaped but must be on 8.5 x 11
inch paper) and shall be in a legible font size (12). All pages of each response shall be appropriately numbered
(and with consecutive page numbering across tabs). In an effort to reduce waste, please DO NOT USE 3-
RING BINDERS.

Elaborate format and binding are neither necessary nor desirable. All bids will clearly identify the Offeror’s
name, solicitation number, and formal solicitation title.



Cover Letter
Submit a cover letter that includes the official name of the firm submitting the bid, mailing address, e-mail

address, telephone number, fax number and contact name. The letter must be signed by an official authorized to
bind the bidder contractually and contain a statement that the bid is firm for ninety (90) days. An unsigned letter,
or one signed by an individual not authorized to bind the Offeror, may be disqualified.

Qualifications & Experience
The Offeror shall include qualifications and experience of the firm (or sole proprietor). The Offeror shall

identify the year the firm was established, the total number of employees currently employed, and the number of
employees focused on this engagement. This section should also describe work that is similar in scope and
complexity that the Offeror has undertaken in the past. A discussion of the challenges faced, and solutions
developed are highly recommended. The Offeror may include any additional literature and product brochures.
The Quality Requirements Form (Section 2), or set of basic business standards, must be submitted with bid.

References
The Offeror shall list at least three relevant references, which the City may contact. The City of Somerville
reserves the right to use ourselves as a reference. References shall include the following information:

e The name, address, telephone number, and email address of each client listed above.

e A description of the work performed under each contract. \ e The amount of the contract.
o A description of the nature of the relationship between Offeror and the customer.

o The dates of performance. | #The volume of the work performed.

1.4 Questions
Questions are due: 01/22/2020 by 12PM EST

Questions concerning this solicitation must be delivered in writing to:

Prajkta Waditwar
Construction Procurement Manager
Somerville City Hall
Purchasing Department
93 Highland Avenue
Somerville, MA 02143
Or emailed to:
pwaditwar@somervillema.gov
Or faxed to:
617-625-1344

Answers will be sent via an addendum to all Offerors who have registered as bid holders. Bidders are
encouraged to contact the Purchasing Department to register as a bid document holder to automatically be
alerted as to addenda as they are issued. It is the responsibility of the Offeror to also monitor the bid portal on
the City’s website for any updates, addenda, etc. regarding that specific solicitation. The web address is:

http://www.somervillema.gov/departments/finance/purchasing/bids.

If any bidders contact City personnel outside of the Purchasing Department regarding this bid, that
bidder may be disqualified.



1.5 General Terms

Estimated Quantities

The City of Somerville has provided estimated quantities, which will be ordered/purchased over the course of
the contract period. These quantities are estimates only and are not guaranteed. The City may opt to purchase
additional or fewer quantities than those reflected in this bid package.

Bid Signature

A response must be signed as follows: 1) if the Offeror is an individual, by her/him personally; 2) if the Offeror
is a partnership, by the name of the partnership, followed by the signature of each general partner; and 3) if the
Offeror is a corporation, by the authorized officer, whose signature must be attested to by the clerk/secretary of
the corporation (& with corporate seal).

Time for Bid Acceptance and City Contract Requirements
The contract will be awarded within 90 days after the bid opening. The time for award may be extended for up

to 45 additional days by mutual agreement between the City of Somerville and the Offeror that is most
advantageous and responsible. The Offeror’s submission will remain in effect for a period of 90 days from the
response deadline or until it is formally withdrawn, a contract is executed, or this solicitation is canceled,
whichever occurs first. The Offeror will be required to sign a standard City contract per the City’s general terms
included herein as Appendix A.

Holidays are as follows:

New Year’s Day Martin Luther King | Presidents’ Day Patriots’ Day

Day
Memorial Day Bunker Hill Day Independence Day | Labor Day
Columbus Day Veterans’ Day Thanksgiving Day | Thanksgiving Friday
Christmas Eve (half Christmas Day
day)

Please visit http://www.somervillema.gov/ for the City’s most recent calendar. *Under State Law, all holidays
falling on Sunday must be observed on Monday.

If the awarded Offeror for their convenience desires to perform work during other than normal working hours
or on other than normal work days, or if the Offeror is required to perform work at such times, the Offeror
shall reimburse the City for any additional expense occasioned the City, thereby, such as, but not limited to,
overtime pay for City employees, utilities service, etc. UNLESS otherwise specified in these provisions,
services will be performed during normal work hours. When required services occur on holidays, work will be
performed on either the previous or following work day, unless specified otherwise.

Unforeseen Office Closure

If, at the time of the scheduled bid opening, the Purchasing Department is closed due to uncontrolled events
such as fire, snow, ice, wind, or building evacuation, the bid due date will be postponed until 2:00 p.m. on the
next normal business day. Bids will be accepted until that date and time. In the event of inclement weather, the
Offeror is responsible for listening to the media to determine if the City has been closed due to weather.

Changes & Addenda
If any changes are made to this solicitation, an addendum will be issued. All proposers on record as having

picked up the solicitation will be alerted via email as to the posting of all addenda. The City will also post
addenda on its website (http://www.somervillema.gov/departments/finance/purchasing/bids). No changes may
be made to the solicitation documents by the Offerors without written authorization and/or an addendum from
the Purchasing Department.




Modification or Withdrawal of Bids, Mistakes, and Minor Informalities

An Offeror may correct, modify, or withdraw a bid by written notice received by the City of Somerville prior to
the time and date set for the bid opening. Bid modifications must be submitted in a sealed envelope clearly
labeled "Modification No. " to the address listed in Section 1. Each modification must be numbered in
sequence and must reference the original solicitation. After the bid opening, an Offeror may not change any
provision of the bid in a manner prejudicial to the interests of the City or fair competition. Minor informalities
will be waived or the proposer will be allowed to correct them. If a mistake and the intended bid are clearly
evident on the face of the bid document, the mistake will be corrected to reflect the intended correct bid, and the
proposer will be notified in writing; the proposer may not withdraw the bid. A proposer may withdraw a bid if a
mistake is clearly evident on the face of the bid document, but the intended correct bid is not similarly evident.

Right to Cancel/Reject Bids
The City of Somerville may cancel this solicitation, or reject in whole or in part any and all bids, if the City

determines that cancellation or rejection serves the best interests of the City.

Unbalanced Bids
The City reserves the right to reject unbalanced, front-loaded, and conditional bids.

Brand Name “or Equal”
Any references to any brand name or proprietary product in the specifications shall require the acceptance of an

equal or better brand. The City has the right to make the final determination as to whether an alternate brand is
equal to the brand specified.

Electronic Funds Transfer (EFT)
For EFT payment, the following shall be included with invoices to the point of contact:

e Contract/Order number; Contractor’s name & address as stated in the contract;

e The signature (manual or electronic, as appropriate) title, and telephone number of the Offeror’s
representative authorized to provide sensitive information;

e Name of financial institution; Financial institution nine (9) digit routing transit number;

e Offeror’s account number; Type of account, i.e., checking or saving.



IFB#20-45 Police Fleet Vehicles FY20
SECTION 2.0

RULE FOR AWARD /
SPECIFICATIONS/SCOPE OF SERVICES
Rule For Award
Contracts will be awarded to the responsive and responsible bidder(s) offering the lowest total price for each
item (i.e. vehicle category). The pricing provided for each item will include the Quantity, Unit Price, Warranty

Price and the Trade-in Allowance if applicable, resulting in the Total Price of per item.

The quantities are estimates only and are not guaranteed. The City may opt to purchase additional or fewer
quantities than those reflected in this bid package.

If the City opts to purchase more than the estimated quantities in each category, the Unit Price for each vehicle
type plus the Warranty cost per vehicle will determine the price of additional purchases.

The minimum warranty specification which includes the standard and extended warranties as listed for each
vehicle type has been created primarily to make this bid competitive and fair. The City may choose to add on
more coverage and warranties beyond the minimum after an award have been made.

The contract will be awarded within ninety (90) days after the bid opening. The time for award may be extended
for up to 45 additional days by mutual agreement between the City and the apparent lowest responsive and

responsible bidder.

Background
The City of Somerville is requesting bids for FY20 Police Fleet Vehicles.

Scope of Work / Specifications / Requirements

The City of Somerville requires the following vehicles for the City departments:

Item Description Quantity
1 2019 or Newer - Ford Police Responder F-150 4X4 Pickup Truck Refer 1
to Exhibit A




EXHIBIT A

DESCRIPTION: 2019 or Newer - Ford Police Responder F-150 4X4 Pickup Truck

DEPARTMENT: Police

DETALILS: 2019 or Newer - Ford Police Responder F-150 4X4 Pickup Truck

*Note: This Bid is for the acquisition and delivery of the vehicle and specified equipment only. Police
Equipment (acquisition and installation of) will be completed by the City of Somerville or Its choice of
Contractual Vendors.

ENGINE: 3.5L EcoBoost 375HP @5000 470 @ 3500

TRANSMISSION 4X4— 10-speed SelectShift automatic
with selectable drive modes: Normal, Tow/Haul,
Snow/Wet, EcoSelect and Sport.

PRIMARY PAINT: AGATE BLACK

Minimum / Standard Features:

Super Crew 4x4 with 5.5' box.

12V power points, front (2).

AdvanceTrac with RSC (Roll Stability Control) and Curve Control.

Airbags — Front-seat side and Safety Canopy.

System with side-curtain airbags and rollover sensor.

Alternator — 240-amp.

AM/FM stereo with 6 speakers.

Autolamp automatic on/off headlamps.

Black vinyl floor covering.

Brakes — Upgraded power 4-wheel vented disc with Anti-Lock Brake System (ABS).
Built-in steel intrusion plates in both front seat backs.

Cargo box tie-downs (4).

Class IV trailer hitch

Electronic shift-on-the-fly (ESOF)

Engine — 3.5L EcoBoost V6.

Engine-hour meter.

Engine-idle meter.

FX4 Oft-Road Package? includes electronic-locking rear axle, Hill Descent Control, off-road-tuned
shock absorbers, and skid plates on the fuel tank, transfer case and front differential.
Mirrors — Power side view.

MyKey

Perimeter alarm.

Personal Safety System for driver and right-front passenger with dual-stage front airbags
Power windows and door locks.

Rear power lug located underneath rear seat to accommodate Police up-fitting; one (1) 80-amp
battery ground circuit.



Rear View Camera with Dynamic Hitch Assist.

Red/white task lighting in overhead console.

Remote Keyless Entry System.

Seat — Police-grade cloth, 8-way power driver’s seat and 4-way manual front-passenger seat with center seat
section deleted (40/blank/40 front seats)

Seat — Front-seat rear map pockets delete Seat — Rear vinyl bench.

SecuriLock Passive Anti-Theft System.

SOS Post-Crash Alert System.

Speedometer — Police-calibrated.

Steering column-mounted shifter.

SYNC with 1 smart-charging USB port.

Tire Pressure Monitoring System.

Tires — LT275/65R18 OWL all-terrain.

Trailer Sway Control

Transmission — 10-speed SelectShift automatic with selectable drive modes: Normal, Tow/Haul,
Snow/Wet, EcoSelect and Sport

Universal top tray (center of instrument panel) for mounting of police equipment

Wheels — 18" 6-spoke machined aluminum with

Magnetic-painted pockets

PACKAGE2: UPGRADES:

Trailer Tow Package (53A).

Bed divider.

Black platform running boards.

BoxLink with 4 premium locking cleats.

Box side steps.

Bumpers — Chrome, front and rear.

Daytime running lamps.

Power rear window with privacy glass and defroster.

Fog lamps.

Integrated trailer brake controller.

LED warning strobes.

Mirrors-Power folding, power, heated side view with integrated turn signal indicators, high intensity LED
security approach lamps, LED spotlights, driver’s side auto-dimming feature, and black mirror caps.
Pre-Collision Assist with Automatic Emergency Braking (AEB).
Reverse Sensing System.

Seat — 10-way power front-passenger.

Stowable bed extender.

Stowable loading ramps.

Tailgate step includes step, grab bar and tailgate lift assist.
Tonneau cover — Hard-folding by Advantage3

Tough Bed spray-in bedliner

TRIM & ADDITIONAL EQUIPMENT:

All Glass to be tinted @ 20%.
Must Include and Install Weather Tech Side Window Deflectors.
Weather Tec Mud Flaps / Guards, Weather Tech Floor Mats, Weather Tech Seat Protectors.



MINIMUM WARRANTY REQUIRENT:
Basic: 3 Years/36,000 Miles
Drivetrain: Gas Engine: 5 Years/60,000 Miles
Corrosion: 5 Years/Unlimited Miles
Emissions: 5 Years/ 50,000 Miles

S8YR - 75K - Premium Care Extended Warranty.
Bidders are required to include the total cost of the above mentioned extended warranty in their bid
submission.

SPECIAL REQUIREMENTS & DISCLAIMERS

e Any variations or changes made to this specification by the Vendor (that may be necessary to fulfill the
specifications within the bid) MUST be submitted in writing with explanation. I.G.: (Specification calls
for the procurement of a vehicle with a certain engine specified and said engine is no longer offered or
available). Bidder must specify this and any other changes in writing (Prior to bid submission)

e All Vehicles and Equipment must have an INTEGRATED REAR VIEW CAMERA SYSTEM
e Bidders must list all available extended warranty options and pricing.

e Vendor must provide at least 3 complete sets of Keys & Key Fobs (If equipped) for every Vehicle and
or piece of equipment delivered to the City. This includes any aftermarket accessories (IE: Tool Boxes,
etc.)

e ANY and ALL Vehicle up-fitting, installation of aftermarket accessories or modifications during the up
fitting process must first be approved by the City of Somerville. Certain equipment and the installation
of, shall only be completed by the City of Somerville’s choice of factory authorized contracted vendor.

e ANY and ALL Vehicle up-fitting, installation of aftermarket accessories or modifications during the up
fitting process must first be approved by the City of Somerville. Said work shall only be completed by
the City of Somerville’s choice of Factory authorized contracted Vendor.

e The City may reject bids from vendors that are not (in the city’s opinion / best interest) or vendors that
are not located within a reasonable travelling distance of our facility.

e The City may require onsite service or flatbed towing to and from the vendors location (at the vendors
expense) for any defects, repairs, service during the warranty period.

e Factory Authorized / Awarded Vendor must provide safety, operation and maintenance training within 2
weeks of delivery at the City of Somerville’s desired location.

e Vendor must also include (at time of delivery) all manufacturers’ operator manuals, service manuals,
(including but not limited to wiring diagrams and schematics for all aftermarket equipment and or
custom fabrications. Vendor may also be required to provide Diagnostic Software, Hardware, Cables,
Links, Support and any pay for any required Subscriptions that may be associated with diagnostic
equipment. Any and all fees’ are to be paid directly to the vendor or vendors for a minimum of 12
months from date of delivery.



e All electrical wiring shall be continuous with no splices to insure a reliable installation. The wiring and
connections will also be weather resistant and neatly tied in place to protect them from abrasion,
corrosion and other damage. All warning / emergency lighting shall be on separate circuit breakers
supplied by wiring capable of handling at least 125% of the total load that each unit will draw.

e A pre-build meeting may be required at the City of Somerville facility or at the up-fitters installation
facility to determine location and installation of specific items such as accessories, tools, switches,
handles, implements, etc.

e Entire assembly shall be fully operational when delivered to the city. Any item not specifically
mentioned but necessary for a complete assembly shall be included.

Bidders are required to include the total cost of the above mentioned extended warranty in their bid
submission.




Quality Requirements

Quality requirements, or basic business requirements, are the minimum set of standards that an entity must meet
and certify to be considered responsible and responsive. Please complete the Quality Requirements form,
below, and submit it with your completed bid. The City of Somerville will disqualify any response that does
not meet the minimum quality requirements. A "No Response" to items 1, 2, 3 and 4 or a failure to respond to
any of the following minimum standards may result in disqualification of your bid.

QUALITY REQUIREMENTS YES NO
1. Have you been an authorized FORD dealer for at least (5) years?
) Does the vehicle meet all the Special requirements and Disclaimers mentioned

' under Scope of Work / Specification / Requirements?
3 Did the vendor provide at least three references from similarly sized

' municipalities for whom vehicles were sold?
4. Does your vehicle meet the minimum warranty requirements?

Optional:

5 Are you a Mass. Supplier Diversity Office MBE/WBE certified minority or

' woman owned business? Additional minority designations may be submitted

by attaching supporting documentation.

In order to provide verification of affirmative responses to items 1, 2, 3 and 4 under the quality requirements
listed in the Quality Requirements Form, Offeror must submit written information that details the general
background, experience, and qualifications of the organization. Subcontractors, if applicable, must be also
included.



Period of Performance

The period of performance for this contract begins on or about 02/01/2020 and ends on or about 12/31/2020. If
applicable, optional renewal years may be exercised by the sole discretion of the City (see cover page for
anticipated contract term).

Place of Performance

All services, delivery, and other required support shall be conducted in Somerville and other locations
designated by the Department point of contact. Meetings between the Vendor and City personnel shall be held
at the City of Somerville, Massachusetts, unless otherwise specified.

Vendor Conduct

The Vendor’s employees shall comply with all City regulations, policies, and procedures. The Vendor shall
ensure that their employees present professional work attire at all times. The authorized contracting body of the
City may, at his/her sole discretion, direct the Vendor to remove any Vendor employee from City facilities for
misconduct or safety reasons. Such rule does not relieve the Vendor of their responsibility to provide sufficient
and timely service. The City will provide the Vendor with immediate written notice for the removal of the
employee. Vendors must be knowledgeable of the conflict of interest law found on the Commonwealth’s
website http://www.mass.gov/ethics/laws-and-regulations-/conflict-of-interest-information/conflict-of-interest-
law.html. Vendors may be required to take the Conflict of Interest exam.

Vendor Personnel
The Vendor shall clearly state the name of the proposed project manager. All proposed staff must demonstrate

the ability to carry out the specified requirements.

Confidentiality
The Vendor agrees that it will ensure that its employees and others performing services under this contract will

not use or disclose any non-public information unless authorized by the City. That includes confidential reports,
information, discussions, procedures, and any other data that are collected, generated or resulting from the
performance of this scope of work. All documents, photocopies, computer data, and any other information of
any kind collected or received by the Vendor in connection with the contract work shall be provided to the City
upon request at the termination of the contract (i.e., the date on which final payment is made on the contract or
at such other time as may be requested by the City or as otherwise agreed by City and the Vendor). The Vendor
may not discuss the contract work in progress with any outside party, including responding to media and press
inquiries, without the prior written permission of the City. In addition, the Vendor may not issue news releases
or similar items regarding contract award, any subsequent contract modifications, or any other contract-related
matter without the prior written approval of the City. Requests to make such disclosures should be addressed in
writing to the Vendor’s point of contact.

Deliverables

Vendor shall provide for all day-to-day supervision, inspection, and monitoring of all work performed to ensure
compliance with the contract requirements. The contractor is responsible for remedying all defects and or
omissions to the supplies or services provided to ensure that said deliverables meet the requirements as detailed
in the contract specifications.



IFB#20-45 Police Fleet Vehicles FY20

SECTION 3.0
BIDDERS’ CHECKLIST

Please ensure all documents listed on this checklist are included with your bid. Failure to do so may
subject the proposer to disqualification.

Required with Sealed Bids

Cover Letter

Price Form (Section 4.0)

Acknowledgement of Addenda (if applicable)
Quality Requirements (Section 2.0)

Somerville Living Wage Form (if applicable)
Certificate of Non-Collusion and Tax Compliance
Certificate of Signature Authority

Reference Form (or equivalent may be attached)
W9

Required with Contract, Post Award

Certificate of Good Standing (will be required of awarded Vendor; please furnish with bid if
available)

Insurance Specifications (will be required of awarded Vendor; furnish sample certificate with
bid, if possible)



Form: CITY OF SOMERVILLE Rev. 08/01/12
Contract Number:

Non-Collusion Form and Tax Compliance Certification

Instructions: Complete each part of thistwo-part form and sign and date where
indicated below.

A. NON-COLLUSION FORM

I, the undersigned, hereby certify under penalties of perjury that this bid or proposal
has been made and submitted in good faith and without collusion or fraud with any other
person.

As used in this certification, the word "person™ shall mean any natural person,
business, partnership, corporation, union, committee, club, or other organization, entity,
or group of individuals.

Signature:

(Individual Submitted Bid or Proposal)
Duly Authorized

Name of Business or Entity:

Date:

B. TAXCOMPLIANCE CERTIFICATION

Pursuant to M.G.L. c. 62C, 849A, | certify under the penalties of perjury that, to the
best of my knowledge and belief, I am in compliance with all laws of the Commonwealth
relating to taxes, reporting of employees and contractors, and withholding and remitting
child support, as well as paid all contributions and payments in lieu of contributions
pursuant to MGL 151A, 819A(b).

Signature:

(Duly Authorized Representative of Vendor)

Name of Business or Entity:

Social Security Number or Federal Tax | D#:

Date:

Print

Online at: www.somervillema.gov/purchasing Page 1of 1



http://www.somervillema.gov/purchasing�

REFERENCE FORM

Bidder:

BID#/ Title:

Reference: Contact;
Address: Phone:

Email:

Description and date(s) of supplies or services provided:

Reference: Contact:
Address: Phone:
Email:

Description and date(s) of supplies or services provided:

Reference: Contact:
Address: Phone:
Email:

Description and date(s) of supplies or services provided:




w-9
Form

(Rev. October 2018)

Department of the Treasury
Internal Revenue Service

Request for Taxpayer
Identification Number and Certification

» Go to www.irs.gov/FormW9 for instructions and the latest information.

Give Form to the
requester. Do not
send to the IRS.

1 Name (as shown on your income tax return). Name is required on this line; do not leave this line blank.

2 Business name/disregarded entity name, if different from above

following seven boxes.

[ Individual/sole proprietor or e Corporation

single-member LLC

Print or type.

|:| Other (see instructions) »

D S Corporation

|:| Limited liability company. Enter the tax classification (C=C corporation, S=S corporation, P=Partnership) »

Note: Check the appropriate box in the line above for the tax classification of the single-member owner. Do not check | Exemption from FATCA reporting
LLC if the LLC is classified as a single-member LLC that is disregarded from the owner unless the owner of the LLC is
another LLC that is not disregarded from the owner for U.S. federal tax purposes. Otherwise, a single-member LLC that
is disregarded from the owner should check the appropriate box for the tax classification of its owner.

3 Check appropriate box for federal tax classification of the person whose name is entered on line 1. Check only one of the | 4 Exemptions (codes apply only to

certain entities, not individuals; see
instructions on page 3):
D Partnership D Trust/estate

Exempt payee code (if any)

code (if any)

(Applies to accounts maintained outside the U.S.)

5 Address (number, street, and apt. or suite no.) See instructions.

See Specific Instructions on page 3.

Requester’s name and address (optional)

6 City, state, and ZIP code

7 List account number(s) here (optional)

Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid
backup withholding. For individuals, this is generally your social security number (SSN). However, for a
resident alien, sole proprietor, or disregarded entity, see the instructions for Part |, later. For other - -
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a

TIN, later.

Note: If the account is in more than one name, see the instructions for line 1. Also see What Name and
Number To Give the Requester for guidelines on whose number to enter.

| Social security number

or
| Employer identification number

Part i Certification

Under penalties of perjury, | certify that:

1. The number shown on this form is my correct taxpayer identification number (or | am waiting for a number to be issued to me); and
2. 1 am not subject to backup withholding because: (a) | am exempt from backup withholding, or (b) | have not been notified by the Internal Revenue
Service (IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that | am

no longer subject to backup withholding; and
3. 1am a U.S. citizen or other U.S. person (defined below); and

4. The FATCA code(s) entered on this form (if any) indicating that | am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding because
you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage interest paid,
acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and generally, payments
other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the instructions for Part Il, later.

Slgn Signature of
Here U.S. person »

Date >

General Instructions

Section references are to the Internal Revenue Code unless otherwise
noted.

Future developments. For the latest information about developments
related to Form W-9 and its instructions, such as legislation enacted
after they were published, go to www.irs.gov/FormW9.

Purpose of Form

An individual or entity (Form W-9 requester) who is required to file an
information return with the IRS must obtain your correct taxpayer
identification number (TIN) which may be your social security number
(SSN), individual taxpayer identification number (ITIN), adoption
taxpayer identification number (ATIN), or employer identification number
(EIN), to report on an information return the amount paid to you, or other
amount reportable on an information return. Examples of information
returns include, but are not limited to, the following.

e Form 1099-INT (interest earned or paid)

* Form 1099-DIV (dividends, including those from stocks or mutual
funds)

e Form 1099-MISC (various types of income, prizes, awards, or gross
proceeds)

* Form 1099-B (stock or mutual fund sales and certain other
transactions by brokers)

* Form 1099-S (proceeds from real estate transactions)
e Form 1099-K (merchant card and third party network transactions)

e Form 1098 (home mortgage interest), 1098-E (student lo